
Follow this guide to: 

1. Create a My CBE Account.  

2. Pay student fees by credit or debit card in Fees Central.  

Before you start: 

• Open the My CBE Account Create Your Account page 

(https://webapps.cbe.ab.ca/MyAccount/Account/Register) 

• Confirm the email address that is on file for you at the school, and 

• Have your credit or debit card on-hand. 
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   Enter your 
name. 

1 

   Enter your 
email address 
and a password 
twice. You will 
use these to log 
into My CBE 
Account. 

2 

   Enter the text 
that you see 
displayed above. 

3 

   Select the 
check box. 

4 

   Click the button. 5 
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   Click the button. 6 

   Check your 
email. Open the 
message. 
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   Click the link. 8 
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   Click the button. 9 

10 

   Enter your 
email address. 
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11 

   Enter your 
password. 
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12    Click the button. 
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13 

   Confirm your 
children. To add a 
child, go to Step 
14. Otherwise, go 
to Step 17 on the 
next page. 
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   Click the link. 14 
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15 
   Enter your 
child’s ID number. 

15 

   Click the button. 16 
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   Click the link. 17 
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   Note the 
selected payment 
type. 
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   Scroll down. 19 
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   Select the Pay 
all fees? check 
box to select all of 
the fees. 

OR 

20 

20 

   Select the 
check box for 
each individual 
fee that you want 
to pay. 

20 

OR 

20 
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   Confirm the 
amounts that you 
want to pay. To 
pay a different 
amount than what 
is shown, enter 
the new amount 
in the field. 

21 

   Click the button. 22 
22 
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   Click the button. 23 
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24 

   Click the button. 24 
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25 

   Leave the 
default selection 
to pay by credit 
card or VISA 
debit card. 

OR 

25 

   Select Interac 
Online to pay by 
debit.  
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OR 

25 

   Use your card 
to complete the 
fields. 
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   Click the button. 27 
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   Click the link. 28 

   Click the link. 
The receipt opens 
in Adobe Reader. 
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   Click the link. 30 
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View the following resources for more information: 

• Go to My CBE Account | Help for more information about My 

CBE Account  

• Go to My CBE Account | Fees Central | Help (My CBE 

Account login required) for more information about fees and 

Fees Central, and 

• Go to My CBE Account | Fee Waiver | Help (My CBE 

Account login required) for information about fee waivers 

and the Fee Waivers application.  
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